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MPUHSATO: YTBEPK/IEHO:

HA NeJarorH4ecKoM cosere //3aseayromuii _
MIOY «Jletcknii can «TepeMok» - MU Teknii can «Tepemok»

Mpotokoa Ne 1 ot 30.08.2021r. L 477 K9 JMaanan
Ipnkas’ Ne 86 30.08.2021r.

NOJIOKEHUE O ®OPMUPOBAHUM,BEJEHUE, XPAHEHUHA
M [MPOBEPKE JIMUHBIX JAEJI BOCIIMTAHHUKOB

B MyHHIHNIAJLHOM A0LIK0JABbHOM 00pa30BaTe/IbHOM
yupexknenun «Jlerckuii can «Tepemox» cesa KireueBKA

1. O0wne Noa0KEeHHA
1.1. Hactosiiee nonoxkeHue onpeaenser TpeGoBaHHA no  0ohOPMICHHIO, 3anOJHEHHIO
(BEICHHIO) M  XPaHEHHIO JIMYHBIX el  BOCMHTAHHHKOB ~ MYHHUMNATLHOTO  IOLIKOILHOTO
obpasosarenbHoro yupexaenus «Jletckuii can «Tepemok» cena Kneweeka CapaToBckoro paioHa
CaparoBckoii o6nacTu (aanee — JoWKoNbHOE 06pazoBaTeNbHOE YUPEKACHHE) H ONpeaedeT Nopaaok
aeiicTBHil paGOTHHKOB JOLUKOMBHOTO 00pa3oBaTENbHOrO YUPEKACHHA, y4acTBYIOUIHX B pabote ¢
JINYHBIMH IeJ1aMH BOCITHTAHHHKOB.

1.2. Hacrosiee ITonoxeHne paspaboTaHo B COOTBETCTBHH C:
- MeaepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpasoBannu B Poccuiickoii enepaunny;

- ®eaepanbHbIM 3akoHOM OT 27.07.2006 Ne 152-@3 «O nepcoHalbHBIX AaHHBIX»;

- IMpukazom Munnpocsewenus Poccun ot 31.07.2020 Ne 373 «O6 yTBepxaeHuu [Mopsaaka
OpraHH3aLMH H OCYLLEeCTBIeHHs 00pa3oBaTe/IbHOM AEATEILHOCTH 110 OCHOBHBIM
obueobpa3oBaresibHBIM MPOrpaMmMam

— 0bpa3oBaTebHBIM MPOrpaMMaM JIOIIKO/IBHOTO 00pa3oBaHH»;

- Mpukazom Munnpocsewenns Poccun ot 15.05.2020 Ne 236 «O0 yTepkaeHHH MOpsAKa MpHeMa Ha

o6yuenne no o6pa3oBaTeNbHBIM POrPaMMaM JIOLIKOIBHOr0 06pa3oBaHH»;

- Tpuxasom Munobpuaykn Poccun ot 28.12.2015 Ne 1527 «O6 yTBepxaeHHH [Topsinka U yCIOBHH
ocyllecTBNieHHs  nepeBoja  ofydaloumMXcs M3 OJHOH  OpraHW3alMH, OCYIIECTRIAIOLIEH
06pa3oBaTeNbHYIO A€STENLHOCTh MO 00pa3oBaTelbHbIM MPOrpaMMaM JOLIKOIBHOTO 00pa3oBaHH1, B
ApyrMe OpraHH3aLWH, OCYUIECTBIAIOLHE O00pa3oBaTENbHYI0 AEATENLHOCTL IO o0pa3oBaTeIbHBIM
nporpaMMasm COOTBETCTBYIOLIETO YPOBHA H HaNpaBieHHOCTH,

- Mpaeunamu npuema 8 MJIOY
1.3. JluuHoe 1eno BOCNMHMTAHHMKA MNpeACTaBaseT €000 HMHAMBHAYAIbHYKO  Manky

(ckopocwimBaTesb ), B KOTOPOH HAXOAATCA IOKYMEHTbI HIH HX KOMHH.

1.4. JlyyHoe AenO BeNETCS Ha KaKAOro BOCMHTAHHHKA JOLUKOJIBHOrO 00pa3oBaTenbHOro
yupeAIeHHA C MOMEHTA 3a4HC/IeHHA B JIOWIKONbHOE 00pa30BaTeNbHOE YUPEXKAEHHE H 10 OTYHCICHHA
BOCIUTAHHWKA B CBA3M C MPEKPalleHHeM OTHOWCHHI MEXAY JAOWKOIbHbIM o0pa3oBaTebHBIM

yupEAICHHEM H POAHTENAMH (3aKOHHBIMH NPEACTABHTENAMH).
1.5. Undopmaunus, coaepiailasca B THUHOM Ae/1¢ BOCIIHTAHHHKA OTHOCHTCA K NEPCOHATbHBIM

JIaHHBIM M HE MOJKET NepeAaBaThCAd TPETLHM JIHLAM 32 HCKJIIOUEHHEM Cl1y4aeB, NpeayCMOTPEHHBIX
3aKOHO/AATE/ILCTBOM.

2. Mopsaok GopMHUPOBANKS JINMHOTO AENA NPH 3AMHCACHII BOCAHTAHHIKA
2.1. Jluunoe peno  Gopmupyercs NP 3a4HCACHHH  BOCIHTAHHMKA B JOLIKOIAbHOE
o6paiosarenuioe yupexaeine paboTHHKOM, OTBETCTBEHHBIM 32 BECHHE AHUHBIX 1€/ BOCIHTAHHHKOB,
ABNAIONMMCA TAKOBLIM B CHJIY CBOHX JIO/UKHOCTHBIX 0O3aHHOCTEHl WIH NpPHKA3A 3aBeAYIOLEro
JAOWKOALHLIM 00pa3oBaTeNLHLIM YUPEKAEHHEM.
2.2. B au4Hoe A€0 BOCIHTAHHHKA BKAIOMAIOTCA IOKYMEHTBI H HX KONHH, HEOOXOAHMBIE 174
npHeMa B 0LIKOALHOE 00Pa3oBaTe/ILHOE Y peKACHHE:
- JIOKYMEHT, YAOCTOBEPAIOWMA AHYHOCTL POANTENS (AKOHHOTO NPEACTABHTEA) peGetka, nubo
AOKYMEHT, YAOCTOBEPAIOUMI NMUHOCTL MHOCTPAHHOTO FPAKAANMHA WAM NMua Ge3 rpakaaHcTsa B
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Poccuiickoii Meaepaunn B cooTBeTCTBHH co cTatheii 10 Meaepanshoro 3akona ot 25.07.2002 r. Ne
115- @3 «O npaBoBOM NONOXKEHHH HHOCTPAHHBIX rpaaaH B Pocchiickoii Menepalnny,

- IOKYMEHT, NOATBEPXKAAIOLIHI yCTaHOBACHHE OnekH (npH HeoOX0AHMOCTH);

- IOKyMEHT NCHXO0M0r0-MeAHKO-NeAarornyeckoii KoMHceHH (npH HeobXoauMocCTH);

- NOKYMEHT, noarBep)kaatoluii norpebHocTs B 00yueHHH B rpynne 0310pOBHTEILHONH HANpPaBIeHHOCTH

(npH HeoOXOAHMOCTH).
- CBHAETENLCTBO O pokaeHHH pebenka (s poauteneil (3aKOHHBIX rnpeactaButeneii) pebenka -

rpaxnan Poccuiickoit @enepatinn);
- CBHAETEJLCTBO O perucTpauHn peGeHka MO MECTY KMTENbCTBA MAW MO MeCTy npebbiBaHHA Ha
3aKpenneHHoil TeppUTOPHH HAH AOKYMEHT, coaepKalluuii cBemaeHus o mecte npelbiBaHHA, MecTe
thakTHYECKOro NpoXKUBaHHA peGeHka.

2.3. B nuuHoe neno BOCMHTaHHHKA TaK)Ke BKIIOYAIOTCA:
- Hanmpam/ieHHWe B JOLWIKOJIbHOE o00pa3zoBaTeNbHOE — Yyupex/eHHe, BbIAAHHOE

o6pa3oBatHio;
- corjlacHe poaMTeneii (3aKOHHBIX NpeACTaBHTeeH) BOoCMHTAHHHKA Ha 06paboTKy MX repcoHanbHBIX

AAQHHBIX H MEPCOHANbHBIX JAHHBIX BOCMHTaHHHKA;
- 3asBNeHHe poauTeneii (3aKOHHBIX NpeacTaBUTeNell) Ha 06yueHHe BOCTIHTAHHHKA M0 aaNTHPOBAHHOMH
obpasoBaTenbHOH MporpaMme AOLIKOIBbHOrO 00pa3oBaHHA Ha OCHOBAHHH 3aKJIIOYEHHA MCHXOJOro-
MEIHKO-NefarorHyeckoit KOMHCCHH — MPH HAJIHYMH, 1A AeTeil ¢ OrpaHH4Ye€HHBIMH BO3MOXKHOCTAMH

KOMHTETOM 1O

3aopoBes (OB3);
- noroeop 06 obpazosannu no o6pa3oBaTeNbHBIM MPOrpaMMaM AOLIKONBHOrO 00pa3oBaHHA Mexay

JOWKONLHBIM 00Pa30BATENbHBIM YUPEHKIACHHEM W POAHTENAMH (3aKOHHBIMH TpPEICTAaBHTEAMM)

BOCMHTAHHHKA;
- HHble IOKYMEHTbI, NPE/ICTABNIEHHbIE POAUTENAMH (3aKOHHBIMH MPEACTaBHTE/AMH) BOCMUTAHHHKA M0

cobCcTBEHHOH HHHLIHATHBE.
[lepeveHb TakWX [JOKYMEHTOB BHOCHTCA pPOAMTENAMH  (3aKOHHBIMH

MpeACTaBHTENSIMH) COOCTBEHHOPYYHO B 3asB/€HHE O MPHEME B IOLUKOJIbHOE
obpasoBarenbHOE yYpeKACHHE.
2.4. PoauTenu npeAoCTaBISIOT OPHIHHAIBI JIOKYMEHTOB Ui CHATHS Konwid. EciH OHH Ha
MHOCTPaHHOM 53bIK€ — TO BMECTE C HOTApPHAIbHO 3aBEPEHHDBIM NEPEBOJIOM.
2.5. Tpu Heo6XOAMMOCTH KOMHH IOKYMEHTOB 3aBEPAIOTCS MOAMHCHIO 3aBEAYIOLIEr0 H

neyaTtbro JOLUKOJIBHOIO 06pazonaTeanoro YUpEIKACHHA.

3. Ilopsiaok BeaeHHS JHYHBIX A€
3.1. JIuyHble AeNa BOCTHTAHHHKOB BeAyTCs pabOTHHKOM, OTBETCTBEHHBIM 3a BEACHHE JIHYHBIX

Jen BOCMHTaHHHKOB.
3.2. Jluuvoe Aes0 BOCMHTAHHHKA JAO/DKHO HMETh

(Mpunoxenue 1) H BHyTPEHHIOIO OMHCH JOKYMEHTOB (MTpunoxenue 2).
3.3. 3anucH B THYHOM JeNe HeoGXOAHMO BECTH Y€TKO, aKKypaTHO, ¢proneToBoi (cuHel) macToii

3.4. O6uMe cBeA€HHA O BOCIMHTAHHHKE KOPPEKTHPYIOTCS MO MepEe H3IMEHEHHA NaHHBIX
paGOTHUKOM, OTBETCTBEHHBIM 3a BEACHHE JIMYHBIX 1€ BOCMTHTAHHHKOB. B TeueHune y4eOHoro rona B
JMYHOE ei0 BOCMMTAHHMKA MOryT 100aBnaTbCA JOKYMEHTBI HIH HX KOMHH, KOTOpHIE CBA3AHBI C

npebbiBaHieM BOCITHTaAHHUKA B JOLIKOEHOM ofpazoBarenbHOM yUPEXKACHHH.
3.5. JluuHble Aena BOCIMTAHHMKOB KaXAOH Tpynnbl (POPMHPYIOTCA B OAHY MATNKY. B nanky

BKJ1A/1LIBAETCA CIMMUCOK IPyInnbl B amj)aamuom nopsake ¢ ykajaHHeM HOMeEpa JHYHOro Aena. JInunele

Jle1a pacnosiaraloTes B nanke B an(paBuTHOM Nopsake.
3.6. CtpykTypa IH4HOro aena BOCHTaHHHKA:

- TuTynbHBIA THCT THHHOTO Ae/1a BOCITHTAHHHKA,

- BHyTpenHas onuck JI0KyMEHTOB JIHUHOTO /1€/1a BOCITHTAHHHKA.

- JlokymeHTs! (KONHH JI0KyMEHTOB) COF/IacHO pa3eny 2 nacrosutero [Nonoxenus.

0QOpMIEHHBIH THTYJbHBIH JHCT

4, MopsnaoK BLUIAYH W XPANEHNT AHMHBIX A
4.1. Jlnunoe Aen0 BOCMHTAHHMKA BLIAACTCH €ro POAHTENAM (3AKOHHBIM NpeACTaBHTEAM) B

ciayvae OTYHCNCHHA BOCMHTAHHHKA B [OPAJKe Nnepesojia B Apyrylo OpraHH3auHio, PEANHIYIOLLYIO
JIKOM H YCJIOBHAMH

06pa3soBaTeLLIe IPOrPAMMEI JIOWIKOJILIOTO 06PaIoBaNHs, B COOTBETCTRIN € Mops
ocywectnienus  nepesoaa  ofyuaiounxes W3 OAHON  OpranMlaumi, oCyLecTRIAIomEH
o6pa3oBaTeNLiylo AATeNLHOCTL 10 00pa3oBaTeblbIM NPOrpaMManM JIOUIKOALHOrO ofpaszosanus, B
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ApyrHe opraHusallin, ocyulecTaasioie o6pa3opaTesbHyl0 AEATENBHOCTE M0 00pa3oBaTebHbIM
NPOrpaMMaM COOTBETCTBYIOLIHX YPOBHSA H HANPABACHHOCTH, YTBEPKACHHBIM MpHKaloM MunoGpHayku
Pocenn ot 28.12.2015 Ne 1527,

4.2. Jlnunoe neno BOCHIMTAHHHMKA BbAACTCA B JcHb obpauienns poauteas (3aKOHHOTO
NPeACTABHTENIN) BOCHHTAHHHKA, HO HE paHee H3IAAHHA MpHKala o6 OTUMCACHHM BOCIHUTAHHMKA,
PaGOTHHKOM, OTBETCTBEHHBLIM 3a BEACHHE JIMUHBIX 7€/ BOCIUTAHHHUKOB, C OMHCHIO COMEPKALIMXCA B
JHYHOM aeae IIOK)'MCIH‘OB.

4.3. Poaurenb (3aKOHHBI NPEACTABHTE/b) THYHON MOANKUCHIO B )KYpPHANE BbILAAYH THYHBIX 1€
BOCTTHTAHHHKOB NOATBEPMAACT NONYUHEHHE JIHYHOrO /leN1a BOCMHTaHHHKA.

44, Tlpu Beimaue nuunoro jena paGOTHHK, OTBETCTBEHHBLI 3a BeAEHHE JHUHBIX €
BOCIMHTAHHHKOB Ne/1a€T OTMETKY O Bblaaye JIHYHONO fe/la M KOHTPOSHPYET MOjiy4YeHHe TMOANHCH
poanTens (3aKOHHOIrO NpeACTaBHTENA), MOATBEPIKAAIONIEIT NONYHeHHE THUHOTO aena.

4.5. Tlpn oTuncneHHH BOCTIMTAHHHKA A8 nonydenus obpazosanus B (opme cemeiiHOro
ofpa3oBanus TMYHOE A€N0 He BBIJAETCS, @ NepeaeTcs Ha XpaHeHHe B apXHB.

4.6 Jluuuble nena BOCMHTAHHHKOB XpaHATCS B KaGHHeTe 3aBeaylOUIEro AOLIKOALHBIM
0o0pa3oBaTeNbHbIM YUPEKAEHHEM,

4.7. Jlnudble aena BOCMHTAHHHMKOB, OCTABLUMECA TMOC/I€ OTYHC/IEHHA BOCMHTAHHHKOB HAa
XPaHCHHH B JOWKONLHOM 0Opa3oBaTeNIbHOM YYPEKAEHHH, MEPENaloTCA B apXHB, [AE XPaHATCA B
TeueHHe TpeX JIeT CO JHA OTYMCIEHHSA BOCMHTAHHHKA M3 JOWKOJALHOro o6pa3oBaTe/IbHOro
YUYPEKACHHS.

4.8. Tlocne 3 ner xpaHeHHs B apXHBe JOLIKONBHOrO OOpPa3oBaTENBLHOrO YUpEKAEHHA JTHYHOE
J1e710 BOCITHTAHHHKA YHHUTOXKaeTcs B MopsKe, yKasaHHOM B pasaene 6 HacTosulero [TonoxeHus.

5. ITopsinok NpoBepKH JHYHBIX JeJ
5.1. KoHTponb 3a COCTOAHHEM JIHYHBIX AN OCYIIECTBAAETCS 3aBeYIOLIHM IOLIKO/BHBIM
o6pa3oBaTebHbIM y4peKA€HHEM, KOTOpbIii MPOBEPACT JHYHBIE JeNa B aBrycre—ceHTaOpe kaxaoro
roaa. B Heo6XoaHMBIX CiTyyasix MpOBEpKa OCYLIECTBIIAETCS BHEIUIAHORBO.
5.2. Lenn u 0ob6BEKT KOHTPONSA — MPABHIBLHOCTL ODOPMIEHHA JIHYHBIX [€/1 BOCMHTAHHHKOB

JOLLKOJILHOro 00pa30BaTeIbHOMO YUPEKACHHS.
5.3. ITo uToram nNpoBepKH COCTABNAETCA CMPaBKa ¢ yKa3aHHEM 3aMe4aHHH MPH HX HATHYHH.

6. HOpﬂllOK YHHUTOKEHHSI JIHYHBIX AeJ1 BOCMHTAHHHKOB.
6.1. TMocne 3aBeplieHHs CPOKA XPaHEHHS JIMYHOIO Je/ia BOCTHTAHHHMKA W3/IAETCA MpHKA3 Wy
YHMYTOKEHHH JMYHBIX JIe]1 BOCTTHTAHHHKOB C YKA3aHHEM JIaThl yHHUTOXEHHA H COCTaBa Komuccun no

YHHYTOKEHHIO JIMYHBIX J1€J1 BOCIHTAHHHKOB (HC MeHee 3 '-ICIIOBCK).
6.2. Komucceus no YHHUYTOX>KEHHIO JIMYHBIX ZeJ1 BOCIMTHTAHHHKOB YHHYTOXAET JIHYHBIE Aena

BOCMHTAHHHKOB NyTEM CKHraHHA WIH C MOMOUIbIO 00OPYAOBAHHA AN YHHUTONEHHA AOKYMCHTOB
(wpezep).

6.3. Komucena no y
YHHUYTOKEHHH JIMYHBIX J1e1.

HHUYTOMKEHHIO JIMMHBIX A€/ BOCMHTAHHHKOB COCTaBJIAET AaKT 00

7. OrBercrBennocTh 38 NepcoHA/IbHbIC
AQUHDBIC, COJACP/KAUNECH B JIHYNOM aeae

BOCIHHTAHHHKN,
7.1. HHCI}OPMBIUH. coaepkaliancst b JIHYMHOM AeJ1e BOCMHTAHHHKA, OTHOCHTCA K NEPCOHAIbHBIM

JaHHLIM U HE MOKCT nepenaBaThCA TPETbHM JIHIIaM 3a HCKJIIOMEHHEM CAlyaen, KOraa 3to HeoOXoaAHMO
ana upenynpemlleum yrpossl MHIHK U 30POBLIO BOCITHTAHHHKA, @ TAaKXKe B HHBIX CIAYHAAN,

npeuycumpcuuux 3aKOHOJ1ATEILCTBOM,
7.2, JIOIUKOJILMOC 06[)3'10“(11?”!»”00 yupexaenme HeCeT OTBETCTBEHHOCThL 3Q COXPAHHOCTH

H KOHd)HJ.'lCMllHﬂHI:IIOC’l’b CBCRCHH“ H IOKYMEHTOB, COJIepaKaLINXCA B JIHMHBIX J1QJ1aX BOCTTHTAHHHKOB.
7.3. ﬂpauo JlocTtyna K nepeoHIbNbLIM JIAHHBIM, COJICPXKALIIHMCA B JIHMHOM J1€J1€ BOCITHTAHHHKA,

HMeIOT: 3aBeaYIOULI, AEN0NPONIBOANTEL, BOCTIHTATE/IL FPYIIILI, B KOTOPYIO 3aUHC/IeH BOCTIHTAHHHK,
7.4. Jluua, MMEIOUHE A0CTYN K NEPCOHAIBHBIM JIAHIBIM, COACPKAUIIMER B THUHOM

fene poenuTaNHKa, 0643aHbI HCTONBIOBATH HX JIHIIL B LEJVIX, AT KOTOPBIX OHH GbLin
npeaoCcTaB/IeHLl.
\MHBIX J1€J1 BOCIIHTAHHHKOB, HECET OTBETCTBEHHOCTD 34

7.5. JInuo, OTBETCTBEHHOE 32 BEJACHHE JIk
JOCTOBEPHOCTL W NOAHOTY NEPCOHANLHBIX JAQHHBIX BOCITHTAHHHKOB, CONCPKALUMXCH B JIHTHOM nene
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BOCHUTAHNNKA, HX peryaapioe oGHoBACHHE W BHECEHHE 110 Mepe HEOOXOAUMOCTH COOTBETCTBYIOIINX
wimenenmit,

7.6. Poantenn (3akonnuie  NpeACTaBHICNN) BOCHHTAHHHKOB HECYT OTBETCTBEHHOCTh 134
NPasuaLHOCTL  NPEIOCTAB/ICHHBIX  NIEPCOHAILHBLIX  JLAHHBIX, HX  [IO/JUIMHHOCTL, CBOEBPEMEHHOE
coobuienne 3aneylomemMy JAoKoALHLIM 00pa3oBaTeblibiM YUpeKaACHHEM, BOCITHTATENIO WX JIHILY

OTBCTCTBECHHOMY 30 BEACHUE JIMYNBIX J1e/1 00 UX WIMEHeHHH,
7.7. B cayuae nimenenus coeaenuii, COCTaBIAIOUIMX MEPCOHAILHBIE aHHbLIE BOCITHTAHHHKOB,

poauten  (3akonuwie npeacrapurenn) obs3aHbl B TeyeHHe MecAla  cooOuHTE 06  ITOM
ynoanomoue HHOMY paboTHHKY JIOILKOALHOIO 00pa3oBaTe/ILHOIO Y4YpeK/aeHHUA.

8. 3akounTebibie H0J0KeHns

8.1. Hactoauee ITonoxenne o GpopmMupoBaHuH, BeICHHH, XPaHEHHH H MPOBEPKE JTUYHBIX €]
BOCITUTAHHWUKOB ABAAETCA JIOKANLHBLIM HOPMATHBHLIM aKTOM, NpHHMMaeTca Ha oflieM coOpaHHH
TPYIOBOTO  KO/UIEKTHBA JIOWIKONLHOro o0pa3oBaTenbHOro yupexaeHua M yrteepaaaerca (i1nbo
BBOAMTCA B AeHCTBHE) NPUKA3OM 3aBeyIOLIEero A0IKOALHLIM 00pa3oBaTeIbHbIM yUpPEKIEHHEM.

8.2. Bce nimenenus M aononuvenus, BHOCHMBbIE B HacTosaulee [lonoxenue, odopmasiorcs B
nucuLMennoli popme B COOTBETCTBHH ACHCTBYIONIMM 3aKoHoaaTenbcTBOM Poccuiickoit Deaepaumn.

8.3. lMonoxkenne o (GopMHUpPOBaHMM, BEACHHUHM, XPaHEHMH M NpPOBEPKE JIMYHBIX e
BOCIIMTAHHHMKOB NPUHUMaeTca Ha HeonpeaeneHHelii cpok. Mimenenna u pononuenuns k INonoxenuio
NPHHUMAIOTCA B Nopajike, npeaycMoTpeHHom 1.8.1. nactoauero ITonoxenus.

8.4. IMocne npunatua IMonoxkenua (Man H3MeHEHMH M JOMOJHEHHH OTAENBHLIX MYyHKTOB H

pa3ienos) B HOBOH peakiMH Npeablaylias pefakiina aBTOMaTHYeCKH YTPaYHBaeT CHITY.
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